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Recruitment ¢ Selection « Assessment « Development « Coaching




Please ensure your timesheet is faxed by Friday pm to ensure prompt payment.
	Client:
	Victoria Wall Associates

	
	3 Cromwell Place

	Temporary’s Name:
	London SW7 2JE

	
	

	Reporting to: 
	

	
	Fax  020 7990 9020

	Week ending Friday, 
	Tel  020 7225 1803


Please record times in hours and minutes, not decimals. Your start and finish time will be rounded to the quarter hour of when in the office.
	Day
	Start time
	Lunch
	End time
	Std. Time
	Overtime  @1.5*
	Overtime @2
	Total

	Monday


	
	
	
	
	
	
	

	Tuesday


	
	
	
	
	
	
	

	Wednesday


	
	
	
	
	
	
	

	Thursday


	
	
	
	
	
	
	

	Friday


	
	
	
	
	
	
	

	Saturday

(give date)
	
	
	
	
	
	
	

	Sunday

(give date)
	
	
	
	
	
	
	

	
	
	
	Weekly Total
	
	
	
	


	
Are you staying in the booking next week?   Y / N

If no, will you require further work?              Y / N
	
* Overtime is only paid if the client has agreed a special overtime rate. Where no special overtime rate has been agreed, weekend and evening hours should be entered under standard time. 




	I confirm that the above Temporary has worked the hours stated satisfactorily and that your Invoice will be paid in accordance with your payment terms.  Furthermore, I understand that if we engage the Temporary or introduce them to any third party then a placement fee may be due to Victoria Wall Associates, in accordance with our terms and conditions of business.



	Client Signature


	Position
	Candidate Signature
	Date


Important note to temporaries: please retain a copy of this timesheet for your records.
